Penyb6smmka Cpouja
MHUHHUCTAPCTBO MPOCBETE
bpoj: 021-02-00023/1/2026-17
Hatym: 11.02.2026. ronune
Beorpan, Hemawuna 22-26

ITPOJEKAT: ,JIOAPIIKA EY BOPBU ITPOTUB KPUJYMYAPEIbA
MHUI'PAHATA Y PEIIYBJIMIIN CPBUJUH - JAJBA ITIOJIPIIKA
CUCTEMY IIPUXBATA U 3AHITUTE Y CPBUJU*

JaBHU Mo3uB 32 aHra:koBambe MUHAHCUjCKOT ACHCTEHTA Y OKBHPY
IIpojexra
y MuHHCTapCcTBY POCBeTE
(1 amme)

OIIMC NNOCJIA

MuHHUCTapCTBO MPOCBETE yUYECTBYje Y peanusanuju mnpojekta ,llonpmka EY Gopbu mpotus
Kpujymuapema murpaHata y PenyOmumu CpOuju®, y ckimamy ca YroBOpoM O JI0JeNH
OecnioBpatHux cpeicraBa - CnosbHe aknuje Esporcke yamje - IPA  2025/488-684,
normucanor 24.12.2025. roguHe ox crpane EBporicke yHuje, kojy 3actyma [lemeramuja
EBponcke ynuje y Cpbuju ca jenne ctpane, u Komecapujara 3a uzbernuie ¥ Murpaiuje
Penyonuke CpOuje, xao koopauHatopa. CBpxa OBOT yroropa je gojnena OecroBpaTHUX
cpeacraBa of crpaHe Hapyuuona EV]] 3a ¢unaHcupame crpoBolema akuyje moJ Ha3HBOM:
,»Jlajba MoJipIIKa cucteMy npuxsara u 3amrure y Cpouju® (y nasbem tekcry: [Ipojexar).

Onmty nusb OBE aKIHje je MpyXame MOAPIIKe HaJeKHUM opranuma Penyonuke CpOuje y
e(pUKaCHOM YIpaBJbalby MHIpalljaMa MPUMEHOM CBEOOYXBAaTHOT MPUCTyMa, KOjU 0OyxBara
yIpaBJbamke TPAaHUIIAMa, CMAheHhEe IPEKOTPAaHNYHOT KPUMHUHAJA U Cy30Hjamke HeperylapHuX
MHUTpalyja.

Crneunduynn 1mb y ob6macT o0pa3oBama je MOAPIIKA ONEpaTUBHUM KamaluTeTHMa
MunucrtapcTBa npocsete 1a eheKTUBHO 33JI0BOJbH 00pa30BHE OTpede U MoTpede yuema Ko
Jere W CTyAeHaTa MUrpaHaTa, TpaXwialna asuia W Hu30eriauma Kpo3 Mo0oJbIIamke
MPUCTYIAYHOCTH U KBAJIUTETA OOPAa30BHOT CHCTEMA.

duHaHCcHjcKkH acucTeHT y okBUpY IIpojexkta y MunucrapcTBy npocsere he 6utu oaroBopan
3a npaheme, npunpemMy 1 U3BplIaBambe PUHAHCHJCKUX TPAHCAKIIM]ja 32 aKTUBHOCTH HaBECHE
Yy OKBUPY KOMIIOHEHTE 00pa3oBama/moapuike MUHHCTapCTBY TPOCBETE.

1. Kopucununu

- MuHHCTapCTBO IPOCBETE



2. OAroBOpHOCTH U pe3yJITaTH KOju Tpeda moctuhnu

@DurHaHCHjCKM aCHCTEHT HA MPOjEKTy NpYyXa ONEPaTHBHY W aIMHHUCTPATUBHY IOJAPLIKY Y
(MHAHCHUJCKOM YIpaBJbamkhy MPOJEKTOM, Yy CKJIaay ca OJ00peHHM OylIeTOM, TOHATOPCKHM
OpaBWIMMa ¥ HWHTEPHUM mpoueaypama opranuzanuje. [lozummja mogpazymeBa OJIMCKY
capaamy ca (MHAHCHjCKUM MEHAEPOM/KOOPINHATOPOM MPOjEKTa U MPOjEKTHUM THMOM.

KibyuyHe ogropopHocru:

— Ilpunpema u oOpaga ¢(UHAHCH]CKE JOKYMEHTallMje y BE3HM Ca TPOJeKTHUM

TPOIIKOBHMA;
EBuzenTHpame TpOIIKOBa 1 Boheme PUHAHCH]CKUX EBHUICHIIHN]a MIPOjeKTa;

Konrpona wucmpaBHOCTH padyHa, yrosopa, Hajora 3a Iuiahame U  mparehe
JOKYMEHTAIH]€;

[Moxpmika y npahemy peansaimje MpojeKTHOT OyIeTa;

[Tpukynibame n apXuBUpame PUHAHCH]CKE TOKYMEHTAINN]je y CKIIaay ca JOHATOPCKUM
3aXTEBUMA;

AcucTeHnuja y npunpeMu (pMHaHCH]CKUX U3BEIITaja U OYUETCKUX Mperiiesa;
[Toapiika TOKOM MHTEPHUX M €KCTEPHUX (PMHAHCH]CKUX KOHTPOJIA U PEBU3H]a;
[TomroBame GpUHAHCH]CKHUX MPOLETypa, IIOJIMTHKA U POKOBA;

Kontunynpano capahyje ca OOpa3oBHHM KOOPAMHATOPOM — KOHTAaKT OCOOOM Yy
[Ipojexkty y MuHUCTapCTBY IPOCBETE.

3. Ob0aact uMIuieMeHTanMje: Peny6iuka Cpouja

4. JIoruCcTHKA M BPpeMEHCKH IUIaH
1. Harym nouetka: mapt 2026;

2. Tpajame aHraxxmasa je 9 meceru Tokom nepuona mapt 2026 — nenem6ap 2028.
TOJIMHA y TOKY Tpajama [Ipojexra — 2026-28.

3. Pepociien akTUBHOCTH

[Tpensuhene aktuBHOCTH he ce peanuzoBatu y cieieheMm penocneny, a CXOJHO
norpedama mocna:

1. Ilpumpema u oOpaga (uHAHCHjcKe JIOKYMEHTallMjeé y BE3M ca IPOjeKTHUM

TPOIIKOBHMA;

EBuzenTHpame TPOIIKOBa M BOheme (PUHAHCH]CKUX €BUICHIIM]a MTPOjeKTa;

3. KoHTponma wucmpaBHOCTH pauyyHa, yroBopa, Hajora 3a Iulahame u mpatehe
JOKyMEHTAIHje.

N

5. Ilnahame

Ca uzabpanuMm nunem MunucrapctBo npocsere he ckionutu yrosop. [lnahame he
OUTH U3BPIICHO y CKJAaAy ca yroBopoM Koju he 6utu mormnucan usmel)y mzabpanor
CTpyumaKka/Kumbe 1 MUHHCTapCTBa MPOCcBeTe 1Mo JuHaMuLu yTBphenoj [Ipojekrom.

IloTpebHe kBanmnpukanmje U BelITHHE

w

MuHuMYM cpefirhe, TOKEJHHO BHIIIE W BUCOKO 00pa3oBame (EKOHOMHU]ja, PUHAHCH]E,
PauyHOBOJICTBO WJIM CPOJIHE OOJIACTH).

HckycTBO Yy pUHAHCH]CKO] aIMUHUCTPALIM]H, TIOKEJHHO HA MPOjEKTUMA.

[To3HaBame OCHOBHUX (PMHAHCH]CKHX M PAuyHOBOJCTBEHUX MPHHLIUIIA.

Jlo6pa opraHu30BaHOCT, IPELU3HOCT U OJrOBOPHOCT Y paay.



5. CnocoGHOCT pasia ca JOKYMEHTAIMjOM H MOIITOBaka MPOLEaypa.
6. JloOpo mo3HaBame pana Ha pauyHapy (MS Excel, Word u cnmuynam anartu.)
7. OCHOBHO MJIM HAaIIPEHO MTO3HABAHE CHIJIECKOT je3UKa.

Jla GucTe ce mpHjaBWIM 3a OBY IMO3UIIM]Y, MOJIMMO Bac Jia CBOjy JOKYMEHTAIU]y 3a MpHjaBy
MoIajbeTe Ha EJIEKTPOHCKY ajpecy: Natasa.v.jovanovic@prosveta.gov.rs, ca jacHuUM
HAa3HAKOM 3a IPE/IMET:

JaBHU MO3MB 32 aHTak0Bawbe @UHAHCUjCKOT acucTeHTa y okBUpY IIpojexkTa
y MuHucTrapcTBy npocBere

Poxk 3a mopHomeme npujasa je 7 (cemam) JgaHa HAKOH 00jaBJbHBama OBOT jaBHOT IMO3WBA HA
BeO cTpaHuI MuHHUCTapCTaBa.
Henotnyne u/nnu HeOnaroBpemeHne npujase he ce cmatpatu HeBaxehum.
KowmmieTHa npujaBHa JOKyMEHTAIM]ja caapku ciezaehe:
1. pamgna 6uorpadwuja (CV) mogHocuorna 3axTeBa
2. MOTHBAIMOHO ITUCMO
3. JI0Ka3 O MOCIIEAmEM CTEIIeHY 00pa3oBarmba

Ako umaTe OMII0 KaKBUX MUTarmba, KOHTaKT Tesedon je 011/3622 471.
MuHucTapcTBO npocBeTe KoHTakTupahe kanauaare Koju yhy y y:xu uz00p 3a UHTEPB]Y.
Camo kaHauIaTH Koju yhy y yxu u30op he outu obaBemTeHu.

6. Yrosapau:

Munucrapctso npocsere, beorpan, Peryonuka Cpouja/ Tum 3a umrementanujy [Ipojexra


mailto:natasa.v.jovanovic@prosveta.gov.rs
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Penyb6smmka Cpouja
MHUHUCTAPCTBO ITIPOCBETE
bpoj: 021-02-00023/1/2026-17
Harym: 11.02.2026. ronune
Beorpan, Hemamuna 22-26

PROJECT:
“EU SUPPORT TO THE FIGHT AGAINST MIGRANT SMUGGLING IN
THE REPUBLIC OF SERBIA — FURTHER SUPPORT TO THE RECEPTION
AND PROTECTION SYSTEM IN SERBIA”

Public Call for Engagement of a Financial Assistant within the Project
at the Ministry of Education
(1 position)

JOB DESCRIPTION

The Ministry of Education participates in the implementation of the project “EU Support to
the Fight against Migrant Smuggling in the Republic of Serbia,” in accordance with the Grant
Contract — European Union External Actions — IPA 2025/488-684, signed on 24 December
2025 by the European Union, represented by the Delegation of the European Union to Serbia,
on the one side, and the Commissariat for Refugees and Migration of the Republic of Serbia,
as the coordinator, on the other side. The purpose of this contract is the allocation of EU grant
funds to finance the implementation of the action entitled: “Further Support to the Reception
and Protection System in Serbia” (hereinafter: the Project).

The overall objective of this action is to provide support to the competent authorities of the
Republic of Serbia in effective migration management through the application of a
comprehensive approach, encompassing border management, reduction of cross-border crime,
and suppression of irregular migration.

The specific objective in the field of education is to support the operational capacities of the
Ministry of Education to effectively meet the educational and learning needs of migrant
children and students, asylum seekers, and refugees by improving the accessibility and quality
of the education system.

The Financial Assistant within the Project at the Ministry of Education will be responsible for

monitoring, preparing, and executing financial transactions for activities listed under the
education component/support to the Ministry of Education.

1. Beneficiaries

e Ministry of Education



2. Responsibilities and Expected Results

The Project Financial Assistant provides operational and administrative support in project
financial management, in accordance with the approved budget, donor rules, and the
organization’s internal procedures. The position moxpasymeBa close cooperation with the
project financial manager/coordinator and the project team.

Key responsibilities include:

e Preparation and processing of financial documentation related to project costs;

e Recording of expenses and maintaining project financial records;

« Verification of the correctness of invoices, contracts, payment orders, and supporting
documentation;

e Support in monitoring the implementation of the project budget;

o Collection and archiving of financial documentation in line with donor requirements;

o Assistance in the preparation of financial reports and budget overviews;

e Support during internal and external financial controls and audits;

« Compliance with financial procedures, policies, and deadlines

e Continuously collaborates with the Education Coordinator — the focal point in
Ministry of Education.

3. Area of Implementation

e Republic of Serbia

4. Logistics and Timeline

1. Start date: March 2026;

2. Duration of engagement: 9 months during the period March 2026 — December 2028,
within the Project duration (2026-2028);

3. Sequence of activities:

The planned activities will be implemented in the following order, in accordance with work
needs:

1. Preparation and processing of financial documentation related to project costs;

2. Recording of expenses and maintaining project financial records;

3. Verification of the correctness of invoices, contracts, payment orders, and supporting
documentation.

5. Payment

The Ministry of Education will conclude a contract with the selected candidate. Payment will
be made in accordance with the contract signed between the selected expert and the Ministry
of Education, following the dynamics defined by the Project.

Required Qualifications and Skills

1. Minimum secondary education; higher or university education preferred (economics,
finance, accounting, or related fields);

Experience in financial administration, preferably on projects;

Knowledge of basic financial and accounting principles;

Good organizational skills, precision, and responsibility at work;

Ability to work with documentation and comply with procedures;

Good computer skills (MS Excel, Word, and similar tools);
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7. Basic or advanced knowledge of the English language.

To apply for this position, please send your application documentation to the following email
address: natasa.v.jovanovic@prosveta.gov.rs, clearly stating in the subject line:

Public Call for Engagement of a Financial Assistant within the Project
at the Ministry of Education

The deadline for submission of applications is 7 (seven) days from the date of publication of
this public call on the Ministry’s website. Incomplete and/or late applications will be
considered invalid.
Complete application documentation includes:

1. Curriculum Vitae (CV) of the applicant;

2. Motivation letter;

3. Proof of the highest completed level of education.

If you have any questions, please contact 011/3622 471.

The Ministry of Education will contact candidates who are shortlisted for an interview.
Only shortlisted candidates will be notified.

6. Contracting Authority

Ministry of Education, Belgrade, Republic of Serbia / Project Implementation Team


mailto:natasa.v.jovanovic@prosveta.gov.rs

